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COURSE TITLE & NUMBER:  LAW 2545:  Civil Process
CREDITS:   1  (Lecture Hours  17  / Lab Hours  0  per Semester)

PREREQUISITES:  None

CATALOG DESCRIPTION:

Civil Process provides entry level law enforcement officers, particularly those aspiring to work for a sheriffs department, with a basic understanding of civil process types, requirements, and methods.  The civil court process will be explained as well as the types and methods of service used in the service of civil process.

OUTLINE OF MAJOR CONTENT AREAS:

I.  Service of process

A.  Process and notice

B.  Valid process

C.  Court jurisdiction

D.  Receiving civil cases

E.  Serving civil process

F.  Public access to sheriff’s records

G.  Return of process

H.  Liability

II.  Common services

A.  Summons and complaint

B.  Summons and petition (dissolution proceedings)

C.  Motions

D.  Order to show cause

E.  Affidavit and order in supplementary proceedings

F.  Garnishment summons

G.  Land title summons

H.  Subpoenas

I.  Notice of condemnation

J.  Notice of cancellation of contract for deed

K.  Summons and complaint with unlawful detainer

L.  Writ of restitution

M.  Certificate of service form

N.  Domestic abuse

O.  Restraining order

COURSE GOALS/OBJECTIVES/OUTCOMES:

The student will

1.  define civil process terms.

2.  describe order to show cause requirements.

3.  describe property exemptions.

4.  describe service of motion requirements.

5.  describe summons-complaint service requirements.

6.  explain asset forfeiture process.

7.  explain civil process liability.

8.  explain civil process requirements.

9.  explain conciliation court process.

10.  explain garnishment process.

11.  explain of subpoena service requirements.

12.  explain proper form and return use.

13.  explain service fees.

14.  explain service types.
HCC COMPETENCIES MET: 
STUDENT CONTRIBUTIONS:

Each student is expected to attend all lectures, participate in class activities, participate and implement input into class discussions, and hand in outside assignments when due.
To request disability accommodations, please contact

 Bonnie Olson (Student Services, 218-262-7246)

 Students are encouraged to discuss their individual needs with the instructor.
METHODS FOR EVALUATING STUDENT LEARNING:

Examination of student performance is directly related to the performance objectives.  Students are evaluated on class participation, practical application of skills learned, outside assignments, quizzes and exams.  The grades are awarded as a letter grade A-F based on points earned.  The following schedule is followed for a letter grade given:  A=100% - 92%, B=91% - 83%, C= 82% - 74%, F=Below 74%.

SPECIAL INFORMATION:  (SPECIAL FEES, DIRECTIVES ON HAZARDOUS MATERIALS, TEXTBOOK USED, ETC.)

Text:

Minnesota State Sheriff’s Association Civil Procedural Manual.
Specialized forms and handouts.

Reference:

P.O.S.T. Learning Objectives, P.O.S.T.

We cannot plan, and subsequently establish training for every conceivable eventuality or situation which an officer will confront.  However, we intend to increase awareness of risks and show various tactics at a basic entry level with the understanding that procedures may change from department to department.
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